
 

 

   

  

 

 

 

    13 January 2022 
Dear Parent/Carer 
 
Work Experience Scheme for Year 10 Pupils - Monday 27 June 2022 to Friday 1 July 2022 
 
The value of the Work Experience Programme 
 
For many years (pre-Covid) a Work Experience (WEX) Scheme has been an integral part of the 
curriculum for students in Year 10 and this contributes substantially to the Careers Education 
programme provided. Court Moor is one of a very few schools in the local area that provides such a 
work experience for its students. The scheme involves every pupil spending a week in the 
workplace in an adult environment, responding to demands that are often very different to those 
met in school.   
 
Work Experience is an opportunity for pupils in Year 10 to carry out real work tasks on employers’ 
premises and experience as closely as possible the hours, working conditions and disciplines they 
would encounter as employees. The scheme aims to: motivate pupils towards further education 
and training; teach them about both the opportunities and the frustrations of working life; allow 
them to apply the social skills taught in school. 
 
Court Moor is pleased to be partnered with the Prospect Trust, to use their Work Placement 
platform Grofar (www.grofar.com), where students can access placement details and log activity all 
in one place. This is a new initiative and one that hopes to make finding a work experience 
placement easier for students. The platform has many, vetted local companies which are happy to 
take students on work placements; it also allows students to upload placements they have found 
themselves. We encourage students to try to find their own placements as this is an important part 
of work experience - looking for work opportunities and contacting employers directly.  The 
platform allows students to: 
 

● Access their placement details:  look for placement opportunities of their own, or apply for 

existing opportunities (view placement details including location, contact, role details, 

working hours) 

 
● Log hours and experiences during the placement: record daily hours and reflective 

experiences that help them meet their targets 

 
● Provide feedback post placement on how they felt the work experience went 
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Students will shortly receive an email with login details allowing them to access the mobile and 
desktop friendly platform, which can be viewed on any device at any time. Parents and carers are 
not required to log into the Grofar platform. Instead, you will be emailed automatically to provide 
approval for the placement that has been selected.  
 
The Prospect Trust will manage and oversee the WEX service, undertaking employee checks for 
Health and Safety etc.    
 
The school is very committed to students undertaking Work Experience, especially after the turmoil 
of the past few years, so whilst the overall charge for the service is £40 per student, the school will 
be contributing half, so for this year we would be asking for all parents to pay £20 per student to 
use the WEX service. We hope all students will take part in the WEX week; any student who does 
not take part will be expected to be in school as normal for the week. Please pay online using 
Scopay. We would appreciate if you could make the payment as soon as your child has created 
their account. If your child is entitled to Pupil Premium funding, please contact Mrs Davis in the 
Finance Office to discuss financial assistance. Equally if you have had a change of circumstances and 
need some assistance, please let us know. We don’t want any child to miss out on the experience 
due to financial constraints, equally the school budget just does not extend to us being able to fully 
finance this worthwhile experience.  
 
Steps to finding a Work Experience Placement 
 
You can use the employer database created by the Prospect Trust, by searching the Grofar platform 
or by finding a placement yourself by asking family friends, neighbours or other community 
members known to you, or by asking local employers if they are prepared to offer placements. The 
placement does not need to link to your child’s intended career path – it is the skills such as 
timekeeping, teamwork, responding to colleagues and taking initiative that are the focus. Court 
Moor also holds a list of companies that have been happy to have students in the past. If you need 
help finding a placement please contact Arvinder.mankoo@court-moor.hants.sch.uk who could 
give you some suggestions of employers to try. Please note parents are responsible for getting the 
students to and from the placement.  
 
I would very much encourage you to make an immediate start in finding a placement, exploring all 
possible ideas, as it can take some time and good placements often go very quickly. The deadline 
for submission of placement details is 4 March 2022. This allows time for each company to have 
Health and Safety checks made.  
 
Logging into Grofar 
 
Grofar is an online system that retains and manages all the details for each individual student and 
works like many of our systems by using the student Court Moor email address.  
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The system is intuitive and easy to use, this system has the advantage of liaising with employers 
directly for their insurance details and managing the process from start to finish. All that is needed 
is the student to select a list of three or four employers they are interested in or enter details of a 
work placement that the student/parent has organised themselves.  Students will get a 
confirmation email and message on the platform once the placement is set up. The following guides 
should be used to set up Grofar for the student and add/select placement details.  
 

• A simple guide to setting up an account on Grofar can be found at the following links: 

PowerPoint format, PDF format.  

• A guide for parents and students about Grofar can be found at the following links: 

PowerPoint format, PDF format. 

• Short video explaining How students add placement details or choose opportunities 

 
If you have any questions or concerns, please speak to the school work experience coordinator    
Mrs Mankoo.  
 
Experience has proven that it takes time for employers to be contacted, for checks to be completed 
and also for all insurance details to be provided therefore the deadline for submitting full details of 
placements on the Grofar system is 4 March 2022. but we very much appreciate the completion of 
details on the Grofar system as soon as you are able. 
 
Work Experience is a most rewarding time for the pupils and we always find they approach it in an 
extremely positive way. We always receive a great deal of positive feedback from employers. We 
have found over the years that the pupils return with greater motivation and do much better in their 
studies. 
 
I hope that we can make this an enjoyable learning experience for all. Please do not hesitate to 
contact me if you require further information. 
 
 
 
Mrs Julia Vale 
Assistant Headteacher 
 
Julia.vale@court-moor.hants.sch.uk 
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