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COURT MOOR SCHOOL 

 
Careers Education and Guidance Strategy 

 
Vision  

 
A young person’s career reflects the progress they make in learning and work. It is part of the vision 
and mission of Court Moor School that all learners have a planned programme of activities to help 
them choose pathways that are right for them and to be able to manage their careers, sustain 
employment and achieve personal and economic wellbeing throughout their lives. 

Our vision is that all students will leave Court Moor confident that they have the knowledge and skills 

to help them build a rewarding career that matches their ability and aspirations. It is expected that 
students will be ready for the world of work and that by being resilient and able to cope with change 
they can successfully embark on life-long learning.  

We will strive to ensure that students with special educational needs and disabilities, or those from 

disadvantaged groups, can aspire to and obtain any career equal with their peers. We will challenge 

perceptions and raise aspirations so that subject and career choices are free from gender bias and 

students know how to look beyond their immediate environment to explore new and exciting 

possibilities. 

 

Aims  
 
Court Moor School is committed to providing excellent Careers Information, Advice, and Guidance 

(CIAG) for our students, which is supportive of their aspirations, strengths and skills. Court Moor aims 

to ensure that students:  

● Understand the full range of career opportunities available to them, including the different 

routes to further and higher education in order to make informed career decisions; 

● Learn from employers about work and the skills that are valued in the workplace and have 

first-hand experience of the workplace; 

● Get an excellent programme of advice and guidance  and enterprise education that is delivered 

by individuals with the right skills and experience and which is tailored to their circumstances; 

● Get the information they need to understand the job and career opportunities available in the 

different curriculum areas, and know how their knowledge and skills can help them in 

considering suitable careers; 

● Are successful in obtaining, holding and progressing in a job whatever their age, ability or 

background; 

● Have independent careers guidance (i.e. defined as external to the school) that is provided and 

presented in an impartial manner. 

● Have information on the range of education or training options including apprenticeships and 

other vocational pathways. 

● Receive guidance that the person providing it considers that it will promote the best interests 

of the students to whom it is given. 

 

Statutory requirements  

 
From September 2012, the DfE (Department for Education) has determined that schools have a 

statutory duty to secure independent and impartial careers guidance for their students and strongly 

recommend that a quality programme of careers education is provided to students in Years 8 through 
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to 13.  Latest guidance can be found in Careers guidance and access for education and training 

providers -Statutory guidance for governing bodies, school leaders and school staff, October 20181 

The Government’s careers strategy2, published on 4 December 2017, sets out a long-term plan to build 

a world class careers system that will help young people and adults choose the career that is right for 

them. This statutory guidance has been updated to expand on the aim set out in the strategy to make 

sure that all young people in secondary school get a programme of advice and guidance that is stable, 

structured and delivered by individuals with the right skills and experience.  

Following this directive there have been several initiatives feeding into a framework for the provision 

of careers education and guidance including the CDI (Careers Development Institute3), Careers & 

Enterprise framework, the Gatsby Foundation Good Career Guidance 4which highlights eight good 

practice benchmarks. 

Schools are also required to comply with the legal obligations under Section 42B of the Education Act 

1997, which outlines that schools must create a statement that sets out the arrangements for 

managing the access of providers to students for the purposes of giving them information about the 

provider’s education or training offer. This policy statement is available to view on the School website. 

Statutory legal requirements: 

● Sections 42A1, 42B and 45A of the Education Act 1997  

● Section 72 of the Education and Skills Act 2008  

● Schedule 4 (15) of the School Information (England) Regulations 2008 

Entitlement and expectations 

During their time at Court Moor School, all students can expect:   

• To be introduced to the careers team during a careers assembly in Year 7 and then again in 

Year 9 and to be signposted to the various sources of careers information  

• To be introduced to the careers available in different curriculum areas through assemblies, 

lessons, homework’s and class displays 

• Support to help make the right choices in Year 9 and Year 11  

• By the age of 14, to have had the opportunity to learn how the different STEM subjects help 

people to gain entry to a wide range of careers. 

• Access to up-to-date and unbiased information on future learning and training, careers and 

labour market information (LMI)  

• Support to help make informed career decisions including preferred learning style and future 

career aspirations   

• Career education during KS3 PSHE lessons covering options at KS4, the world of work, the job 

market and the skills needed for the future, including economic wellbeing, active citizenship 

and enterprise and entrepreneurship skills. 

• Careers education at KS4 during Get Set Days, covering options after school 

(FE/Apprenticeships/HE etc), the world of work, the job market and the skills needed for the 

future, including economic wellbeing, active citizenship and charity fundraising.    

 
1 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/748474/
181008_schools_statutory_guidance_final.pdf 
2 https://www.gov.uk/government/publications/careers-strategy-making-the-most-of-everyones-skills-and-
talents 
3 https://www.thecdi.net/Careers-Framework 
4 https://www.gatsby.org.uk/education 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/748474/181008_schools_statutory_guidance_final.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/748474/181008_schools_statutory_guidance_final.pdf
https://www.gov.uk/government/publications/careers-strategy-making-the-most-of-everyones-skills-and-talents
https://www.gov.uk/government/publications/careers-strategy-making-the-most-of-everyones-skills-and-talents
https://www.thecdi.net/Careers-Framework
https://www.gatsby.org.uk/education
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• At least four meaningful encounters with representatives from the world of work; this could be 

through assemblies, career talks, workshops, work experience or shadowing and workplace 

visits   

• The opportunity in Year 10 to have a week of work experience and to be able to take part in 

Interview day in the summer term.   This involves work experience preparation and CV writing 

workshops and the development of key and employability skills.    

• To hear from a range of education and training providers, including colleges, universities and 

apprenticeship organisations; this could include visits and taster days, as well as assemblies, 

talks and careers fairs   

• To find out about technical education qualifications and apprenticeship opportunities, as part 

of a careers programme which provides information on the full range of education and training 

options available at each transition point. 

• To understand how to make applications for the full range of academic and technical courses 

• The opportunity to talk through their career and educational choices with staff including form 

tutors and the careers team   

• Access to one-to-one guidance with a trained, impartial careers adviser. This is available to 

students of any Year group but is most relevant in Years 9, 10 and 11. All students in Year 11 

are booked in for a mandatory career’s appointment. Parents/carers can attend careers 

meetings, by prior arrangement.   

• The opportunity to take part in the Duke of Edinburgh Award (Year 10) to develop workplace 

skills and work with the public 

• The opportunity from Year 7 to take part in a variety of extra-curricular clubs and trips to help 

develop an understanding of a range of different subjects and people that work in those 

curriculum areas  

• The opportunity to participate in the National Citizenship Service ‘The Challenge’, once they 

finish in Year 11  

• To be asked their views about the service they have received to ensure that the service 

continues to meet the needs of the students. 

 

All parents/carers can expect:  

• To be informed when career related activities are taking place  

• To be invited to an options evening for Year 9 students with FE colleges in attendance  

• To have access to the independent careers’ advisor on a 1:1 basis at a Year 10 and Year 11 

parents evening  

• To be invited to a FE College and apprenticeship evening in Year 11 to understand the next 

steps for their child 

• To be able to access information regarding the career activities on the school website as well 

as the links to FE, apprenticeships, labour market information and career company websites  

• To be informed when their child has attended a careers appointment and have their attention 

drawn to the action plan created in that appointment  

• The school to keep parents/carers informed of career opportunities and provide parents/carers 

with information to support students’ career planning and decision making.  

• To be informed at each stage of the of the Work experience placement process 

 

Teaching staff are kept informed about career education through:  

• Regular briefings and newsletters  

• Career initiatives advertised on the staff and student bulletins, the website and through school 

social media accounts 
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Careers provision for students with special educational needs 

 

In Year 9, SEN students are all offered a priority 1:1 career appointment with the school Careers 

Advisor to help with the options decision process. This is the beginning of a dialogue about potential 

careers and actively challenges stereotypical thinking and raises aspirations. SEN students are seen 

for careers appointments at the earliest point in Year 10 which allows for follow up appointments 

where necessary. Where required, the Careers Advisor or allocated Learning Coach will mentor a 

student in their college or apprenticeship applications and help with transition to college by if 

necessary, accompanying them on tours and introducing them to the SENCO. The Head of SEN will 

be available at Year 9-11 consultation evenings (where colleges have information stands), to help 

guide SEN students on their choices.  
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Careers provision for disadvantaged students  

 

In Year 9, all disadvantaged students are offered a priority 1:1 career appointment with the school 

Careers Advisor to help with the options decision process. This is the beginning of a dialogue about 

potential careers and actively challenges stereotypical thinking and raises aspirations. Disadvantaged 

students are seen for careers appointments at the earliest point in Year 10 which allows for follow up 

appointments where necessary. Where required, the Careers Advisor or Disadvantage Champion or 

Mentor will help a student in their college or apprenticeship applications and help with transition to 

college by if necessary, accompanying them on tours and contacting parents to make sure they know 

when the college talks and open days are occurring in Year 11. The Disadvantage Champion will be 

available for meetings at each Year 9-11 consultation evening (where colleges have information 

stands), to help guide disadvantaged students on their choices 

Roles and responsibilities  

 

Careers/apprenticeship link Governor – Roger Buck   

I  

SLT Careers link and Careers Leader - Julia Vale   

               I      

Careers co-ordinator –     Arvi Mankoo     

   I  

  Independent Careers Advisor –   Nikki Coleman 

 

The Governing Body is responsible for ensuring that the independent careers guidance provided is 

presented in an impartial manner, showing no bias or favouritism towards a particular institution, 

education or work option; includes information on the range of education or training options, 

including apprenticeships and technical education routes; and is guidance that the person giving it 

considers will promote the best interests of the students pupils to whom it is given. Governors need 

to understand what measures are in place that are there to support young people’s career planning, 

decision making and transitions. Governors will need to ensure that there is effective strategic and 

operational leadership of this area of work. 

The Senior Leadership Team are responsible for review of the career and education guidance 

strategy, yearly destination measures and the yearly career plan.  

The Careers Leader is responsible and accountable for the delivery of the school’s programme of 

career advice and guidance. It is a senior role that requires the person doing it to have a clear 

overview of the school’s careers provision. It involves: planning, implementing and quality assuring a 

careers programme for the school (published yearly on school website); managing the delivery of 

career guidance; networking with external partners, including employers; coordinating the 

contributions of subject teachers, tutors and SENCO; Coordinating and reporting destination 

measures to SLT and Governors.  

The Careers Coordinator is responsible for the coordination of the school’s careers provision, 

including administrating work experience placements, undertaking health and safety reviews of such 

placements, organising career talks and assemblies, organising college applications and references, 

organising attendees for the Year 10 interview day and ensuring the tracking of all career activities 

undertaken by students.    

The Careers Adviser is responsible for providing information, advice and guidance to pupils one-to-

one and in groups. 

The Enterprise Adviser is a volunteer from business who will work with the Careers Leader to drive 

improvements in the school’s careers provision.  
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The Enterprise Coordinator is responsible for providing the school with a local source of expertise 

and support for their careers provision. 

Subject leaders are responsible for incorporating career learning within their curriculum linked to 

real-world career paths.  e.g. personal financial planning skills taught in maths, self-presentation skills 

taught in English. Subject Leaders are responsible for promoting careers within their subject through 

lessons, homework’s, assemblies, class displays, workshops, external visitors and school trips and 

visits.  

All teachers are responsible for linking curriculum learning with careers. Science, technology, 

engineering and mathematics (STEM) subject teachers should highlight the relevance of STEM 

subjects for a wide range of future career paths. By the age of 14, every student has had the 

opportunity to learn how the different STEM subjects help people to gain entry to a wide range of 

careers. All subject teachers should emphasise the importance of succeeding in English and maths. 

 

Staff Development 

To meet the training needs that arise from this, we will provide timely and relevant CPD to staff as 

required.  To support teachers understanding as to how their subject can lead to , or be incorporated 

into student’s knowledge of  career development. 

 

Funding and Resourcing 

Funding for careers will be allocated in the school budget. The school will explore sources of external 

funding where possible from local companies.  

 

Information, advice and guidance  

The school will ensure that all students have access to independent and impartial career guidance 

and will ensure that students have access to information and advice about all pathways – not just HE. 

This career guidance will be delivered by a Level 6 or above qualified career development 

professional (careers adviser) who upholds the professional standards of the Career Development 

Institute. 

 

How careers provision is monitored, reviewed and evaluated  

 

Every year the Careers Leader will evaluate and monitor improvements in the careers education against 

the eight nationally recognised benchmarks using the online tool provided by Careers and Enterprise 

Company called Compass, this will enable  the School to assess what it is doing well, and what areas 

need to be improved.  The results of the yearly review will be presented to Governors and SLT. Gatsby 

benchmarks included in Annex A. 

 

In addition to the yearly review detailed above, a careers programme is produced detailing career 

related activities and experiences to help students meet their career goals, it is available on the school 

website. The implementation of the careers programme will be monitored and reviewed by the careers 

leader as follows: 

• All career activities will be planned and tracked using the online tracker tool 

• Students will complete an activities pro-forma after a career related activity. The feedback is 

assessed to see how beneficial the activity was.  

• External providers (visitors) and staff involved in an event are also asked to complete a 

feedback form.   

• Students complete a feedback form after their 1:1 career appointment  
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• Parents/carers are asked bi-yearly to complete a questionnaire regarding their knowledge of 

how to access careers information 

• Students in year 11 complete a questionnaire reviewing the provision of careers information 

during their 5 years at the school  

• Most career activities are reviewed and monitored on an ongoing basis through discussion, 

feedback and career team meetings. These are then evaluated on an annual basis and form 

part of the decision making when creating the activities plan for the following year.  

 

 Links to other relevant documents 

 

• Curriculum Policy  

• Single Equality Scheme  

• Teaching and Learning Policy  

• Trips Policy  

• Career Programme (on website) 

• Arrangements for managing the access of providers to students for the purposes of giving 

them information about the provider’s education or training offer (on website). 

  



9  

  

 

Annex A Gatsby Benchmarks  

Using the Compass Self-Assessment tool, the school will measure its delivery of the Gatsby 

benchmarks. The benchmarks are:  

1. A stable careers programme. This is about having a whole-school careers programme that 

involves an over- arching strategy and detail of all the activities that the school undertakes to help 

support every student from year 7 to year 11.  

2. Learning from careers and labour market intelligence. Provision of information about 

occupations and industries including employment trends, salaries and availability as well as 

qualification and skills requirements.  

3. Addressing the needs of each student. Ensuring that the individual needs of students are met 

and that they all have personalised guidance available to them. This includes keeping systematic 

records on each student’s experiences of careers and enterprise activity.  

4. Linking curriculum learning to careers. Students feel more engaged in their learning when 

they perceive the relevance of what they are studying to their own lives. Careers and enterprise 

education should be part of and included in a pupil's standard lessons, linking curriculum to real-world 

career paths. This should occur across all year groups with all teachers linking curriculum learning 

with careers and STEM subject teachers highlighting the relevance of STEM subjects for a wide range 

of future career paths.  

5. Encounters with employers and employees. Meaningful encounters with employers cover a 

range of activities that might happen with employers both within and outside of school. The aim is for 

all students to have at least one meaningful encounter each year they are at school.  

6. Experiences of workplaces. Experiences of workplaces are interactions with the world of work 

off school premises and in a real work location and might include workplace visits, work experience, 

work shadowing, career related volunteering and citizenship.  

7. Encounters with further and higher education. Ensuring that most students have direct 

experience with 6th form colleges, FE colleges, training providers/apprenticeships and universities. 

This includes interaction with staff and students and experiencing both the setting and the facilities 

available.  

8. Personal guidance. All students should have at least 1 careers interview with a professional, 

qualified and impartial careers advisor by the end of year 11. Career advisers should work closely with 

staff to deliver a range of individual support to students, including: 1:1 guidance at crucial points of 

decision making, including year 9 option choices and post 16 pathways as well as being available for 

advice to parents and students at careers fairs and parents’ evenings. 
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Gatsby Benchmark Status  

1. A stable career programme  

 

All stakeholders should fully 

understand the Careers 

Education programme  

 

• This strategy is the basis for the careers programme. It will be 
approved by SLT, will be adequately resourced, and regularly 
monitored and will be accessible from the website. 

• Careers Events will be published on the Website and via parent 
coms/bulletins and will be accessible to Students, Teachers, Employers 
and Parents/Carers.   

• The Careers Programme will be evaluated every 3 Years considering 
feedback from Students, Teachers, Employers and Parents/Carers  

• The school has appointed a Career Leader who is a member of SLT 
and who has strategic responsibility for the school’s Careers 
Programme  

2. Learning from Career and 

labour market information  

 

All students and parents should 

have access to good quality 

information about future study 

options and job markets 

• Most KS3 students will have accessed Careers and Labour Market 
Information through the Careers Programme taught in PSHE   

• Most KS4 students will have accessed Careers and Labour Market 
Information through appointments with an external Careers Advisor 
and through Get Set days.  

• The school encourages parents and carers to access up to date Labour 
Market Information, further study options and career paths by 
information provided on the website and Parent Information Evenings. 

3. Addressing the needs of 

each student  

 

Students have different career 

guidance that is tailored to the 

needs of each student at 

different stages across their 

time at Court Moor 

• The school actively seeks to raise the aspirations of all students by 
maintaining links with local colleges and employers from a cross 
section of sectors.   

• SEN and disadvantaged students can access a variety of relevant 
employers and further education opportunities, with priority for career 
advisory appointments and support from SEN and disadvantaged 
teams.  

• The school seeks to address stereotypical thinking by ensuring there 
are no barriers to any opportunities offered. 

• Records of careers activity are maintained for each student. Students 
access  evidence of their careers and enterprise experiences via the 
start profile system. 

• Student Destination Data is requested from year 11 students and 
recorded on an annual basis to be shared with the Local Authority.  

4. Linking Curriculum  

Learning to careers  

 

All teachers, especially STEM, 

should link learning with 

Careers 

• By the time students leave, they will have experienced curriculum 
learning (especially English, maths, science and PSHE) that highlights 
the relevance of their subject to future career paths through lessons, 
workshops, classroom displays, school trips and visits and assemblies.  

5. Encounters with employers 

and employees  

 

All students should have 

multiple opportunities to learn 

from employers about work, 

employment and the skills they 

need 

• Students have multiple opportunities to learn from employers about 
work, employment and skills that are valued in the workplace, through 
PSHE lessons, Get Set Days, Career Talks and workshops, assemblies, 
school visits and work experience/interview Day in year 10.  

 

6. Experiences of workplaces  

 

Every student should have first 

had experience of the workplace 

• Most Students will have had experience of a workplace through the 
Work Experience Programme in Year 10. 
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Gatsby Benchmark Status  

7. Encounters with further and 

higher education  

 

Every student should 

understand the full range of 

learning opportunities that are 

available to them 

• By the time they leave school, Year 11 students will have been 
introduced to Sixth Form Colleges, Further Education Colleges, 
Apprenticeship Providers, Independent Training Providers and 
Universities as detailed on the careers programme published on the 
website.  

8. Personal Guidance  

 

Every student should have 

opportunities for guidance 

interview with a career adviser 

• Year 11 Students will be given the opportunity to meet with a qualified 
Careers Advisor. 

• SEN and disadvantaged students have initial meeting with advisor in 
Year 9, to help with options and follow meeting through year 10 and 
11.  

  

 

 


